


COLS Script for ‘How to Check Lodgement Status’ 
	Action
	Script

	Biosecurity biosphere on screen with video tutorial title ‘How to Check Lodgement Status’ fading into COLS home page.
	

	
Hover ‘hand’ cursor under ‘Home’.
Move cursor along left side of main menu options.
	This video shows you how to check the status of a lodgement in the Cargo Online Lodgement System, or COLS. You can access the main menu on the COLS home page. 

	Hover cursor under highlighted ‘Check Lodgement Status’ and select ‘Lodgement Reference No.’ field.
	Go to the ‘Check Lodgement Status’ icon and select the ‘Lodgement Reference Number’, or LRN field.

	Enter LRN. ( Have LRN copied and ready to paste into field)
Hover cursor over ‘Search’ button and select.
	Enter your LRN and select ‘Search’. 

	Hover cursor over highlighted ‘Lodgement Status’ and then onto bold-type status, ‘Completed’.
	The status will appear in bold print at the top of the ‘Lodgement Status’ page. In this scenario, the lodgement has a status of ‘Completed’. 

	Hover cursor under highlighted first ‘click here’.

Hover cursor under highlighted second ‘click here’.

	To have the original lodgement email resent, including the cover sheet, select ‘click here’.

To have the attachments lodged with this LRN resent, including any additional documents, select ‘click here’.

	Hover cursor under blue progress scale
	The status of the lodgement is shown by the blue dot. You can check for ‘real time’ progression of your lodgement on this page.

	Fade out to black screen with branding crest and text:-
For further information visit agriculture.gov.au
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