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系统使用说明 

Chapter 1 System instructions 

 

进口食品境外生产企业注册管理系统包含，境外生产企业和国外主管机构两大

模块。境外生产企业模块主要是对境外生产企业用户的注册以及对境外生产企业注

册信息展示的功能。国外主管机构模块主要对注册企业用户的管理。其包含创建申

请，申请管理，批次管理，已注册企业管理四个功能模块。创建申请是国外主管机

构对企业填报注册申请。申请管理是国外主管机构对企业的注册申请统一管理，包

含对注册申请的添加，查询，编辑，提交，删除等功能。批次管理指的是对已提交

或是已处理的申请按批次显示，进行批次查询等功能。已注册企业管理是对已注册

的企业进行信息查询，变更，注销等操作。 

The registration management system of overseas manufacturing enterprises of import foods includes 

two big modules of overseas manufacturing enterprises and foreign competent authority. The module 

of the overseas manufacturing enterprises is mainly used in the user registration of overseas 

manufacturing enterprises and the registration information showing of overseas manufacturing 

enterprises. The module of foreign competent authority is mainly used in the management of the 

registered enterprise users. The system includes four functional modules of application creating, batch 

management and the management of registered enterprises. Application creating means that the 

foreign competent authority fills in the enterprise registration application. The application 

management means that the foreign competent authority conducts the unified management of 

enterprises’ registration applications, including the adding of registration application, query, edit, 

submitting, deleting and other functions. The batch management means that the submitted or handled 

applications are shown according to batches, and it has the batch query and other functions. The 

management of the registered enterprises means that the information query, change, cancel and other 

operations can be conducted on the registered enterprises. 

1.1 进口食品境外生产企业注册管理系统首页 

1.1 Home page of registration management system of overseas 

manufacturing enterprises of import foods 

 

首页左侧为境外生产企业功能，包含填写注册申请、查看注册申请。右侧为境

外主管机构登录入口，国外主管单位可以使用注册的邮箱登录，登录成功之后进入

境外生产企业注册管理主页。 

The function of overseas manufacturing enterprises is at the left side of home page, including filling 

in the registration application and looking for the registration application. The login entrance of the 

foreign competent authority is at the right side. Foreign competent authorities can use the registered 

mail to log in. after logging in successfully, enter the home page of registration management of 

overseas manufacturing enterprises 
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 点击注册新用户注册按钮进入境外生产企业填写注册申请界面。 

 Click the button “new user registration” to enter the interface of submitted registration 
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application of overseas manufacturing enterprises. 

1.2 境外生产企业用户 

1.2 Users of overseas manufacturing enterprises 

1.2.1 填写注册申请 

1.2.1 Fill in the registration application 

注册申请分为多个小节来填写，页面上方有小节的目录(1-9 节)。未填写的小节

为灰色，填写过的小节为黑色，当前填写的小节为加粗黑色。已填写的小节可以点

击，点击后首先校验本节内容(如果本节为用户最后填写小节则不进行校验，例如用

户一共填写了 4 个小节，当用户从第 4 小节退回到 1、2、3 任意小节的时候，不进

行校验，直接保存第 4 小节，然后退回)，校验通过后保存本节，然后进入点击的小

节。每个小节的填写内容上方和下方都有三个控制按钮，前一节、下一节、保存并

退出(第一节中“前一节”按钮不可用，最后一节中“下一节”按钮不可用)。企业只能够

发起新增注册申请(变更注册申请和注销注册申请只有主管机构账号才能进行发

起)。申请类型为新增注册，不可修改。同一个注册编号，如果存在有效的新增注册

申请，则不能够重复发起(之前提交新增注册，但是被作废了，这种情况可以重新发

起一个新增注册)。 

The registration application is divided into several sections to be filled in. there is the content of 

sections (1-9 sections) above the page. The section that has not filled in is gray, and the section that 

has been filled is black. The section that is filled at present is the boldface. The section that has been 

filled can be clicked. After clicking, first verify the content of this section (this section that is filled in 

by a user finally is not subject to check. For example, a user fills in four sections. When the user 

returns to any section 1, 2, and 3 from the section 4, does not check, and directly saves the section 4 

and then return). After checking, save this section, and enter the clicked section. There are three 

control buttons above and below the information of each section, namely the previous section, the next 

section, save and return (“previous section” button in the first section cannot be used, and “next 

section” button in the last section cannot be used.).Enterprises can only launch a new application for 

registration (changing the registration application and canceling the registration application can be 

launched only by the account of the competent authority). The application type is new registration, 

and is unchangeable. If the same registration number has the effective new registration application, the 

registration application cannot be launched repeatedly (if the previous new registration is invalid, a 

new registration can be launched again). 

 

按章节填写企业注册申请；填写完本节后，点击下一步；全部章节填写完毕后，

点击提交；后台进行数据校验。如果校验未通过，返回编辑页面提示校验的错误。

如果校验通过，显示提交成功。 

Fill in the enterprise registration application according to sections; after filling in this section, click the 



              系统用户手册                     

  第 6 页 

next step; after filling in all sections, click submitting; the background conducts the data verification. 

If the verification fails, return to the edit page to prompt the check error. If the check is valid, prompt 

the successful submitting. 

 第 1 节 

 Section 1 

 

 

 填写完成，点击下一步。 

 After filling in, click the next step. 

 第 2 节 

 Section 2 

    在第 1 节中点击下一步，进入到第 2 节，从第 2 节开始页面上方显示用户的填写顺序

号，用户在未填写完数据时点击保存并退出，下次登录时可以通过顺序号登陆继续填写。 

Click the next step in section 1, and enter the section 2. The sequence number of users filling is 
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shown above the page from the section 2. When a user has not completed the data filling, click 

saving and exit. When logging in at the next time, log in by the sequence number to continue the 

application. 

 

 

 自动填充地址按钮，可以根据用户已填写的数据自动填充数据。 

 For the button for automatic filling address, automatically fill in data according to user’s. 
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 点击清除按钮清除所录入的数据。 

 Click the cancel button to remove the input data. 

 点击保存并退出，系统会保存数据并退出到首页。 

 Click “save and exit”. The system can save data and return to home page. 

 清空并回到第 1 节按钮，点击清空所填数据，返回到第 1 节。 

 Click “cancel & start from section 1” to cancel the submitted data and return to the section 1. 

 填写完成，点击下一步。 

 After filling in, click the next step. 

 

 第 3 节 

 Section 3 
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 填写完成，点击下一步。 

 After filling in, click the next step. 

 

 第 4 节 

 Section 4 
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 填写完成，点击下一步。 

 After filling in, click the next step. 

 

 第 5 节 

 Section 5 
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 填写完成，点击下一步。 

 After filling in, click the next step. 

 

 第 6 节 

 Section 6 
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 第 6 节中通过点击选择大类按钮。选择产品大类及对应的产品小类，并选择加工类型。 

 Click “select product category” in section 6 to choose the product category and the related 

product subclasses, and choose the processing type. 

 填写完成点击下一步。 

 After filling in, click the next step. 

 

 第 7 节 

 Section 7 
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 填写完成点击下一步。 

 After filling in, click the next step. 

 

 第 8 节 

 Section 8 
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 填写完成点击申请信息预览与确认，进入申请信息预览界面。 

 After filling in, click “view & confirm” to enter the view interface of application information. 

 申请信息预览界面 

 The view interface of application information 
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显示已填写的数据，点击提交，数据提交给所在国家或地区的主管机构进行处理。 

It can show the submitted data. After clicking “submit”, the data will be submitted to the 

competent authority of the country (region) where the enterprise is located. 
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 点击提交显示提交成功界面页面。 

 Click “submit” to show the page of successful submitting interface. 
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 返回登录页按钮，点击返回登录页面。 

 Click the button “to login page” to return to the login page. 

 点击打印本页按钮，可以对本页内容进行打印。 

 Click the button “print this page” to print the content of this page. 

1.2.2 境外生产企业注册信息显示 

1.2.2 The registration information display of overseas 

manufacturing enterprises  

企业通过输入填写号查看已经提交的信息。因为已经提交给了机构，此时所有

信息，企业都无法修改。所以注册申请以一张完整的表单显示。 

Enterprises can view the submitted information through inputting the number. Since the information 

has been submitted to the agency, enterprises cannot modify all information, and the registration 

application is shown by a complete form. 

对未提交但已保存企业注册信息的用户，可以通过输入填写号点击已有填写号

按钮继续填写注册信息。 

The users who haven’t submitted but have saved the enterprise registration information can input the 

sequence number, and click the button of existed number to continue to fill the registration 

information. 
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 继续填写注册申请信息界面。 

 The interface that is used in continuing to fill in the registration information 
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  

  

 

 

 境外生产企业申请注册信息界面(共 8 小节显示) 

 The interface of application registration information of overseas manufacturing enterprises 

(display 8 sections) 
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1.3 境外主管机构用户 

1.3 Users of overseas competent authority 

国外主管单位通过使用注册的邮箱登录进入境外生产企业注册管理主页。 

The foreign competent organization enters the home page of registration management of overseas 

manufacturing enterprises through logging in the registered mail. 
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 输入用户名，密码登录境外主管机构主页。 

 Input the username and password to log in the home page of overseas competent authority. 

1.3.1 境外主管机构用户主页 

1.3.1 Home page of overseas competent authority users 

 

境外主管机构用户主页共分为 4 个功能模块，包含创建申请、申请管理、批次管理、

以及已注册企业管理。主页右上角小房子图标，用户可以点击进入当前主页，点击中/英图

标，可以进行中英文文字互换，点击关闭图标返回系统首页。下拉图标，当鼠标移动在图

标上方会显示出功能菜单。 

Home page of overseas competent authority users is divided into 4 functional modules, and contains 

creating application, application management, batch management and the enterprise management. 

Users can click the small house icon at the top right corner of home page to enter the current home 

page. Users can click Chinese/English icon to switch the Chinese and English text, and click the shut 

icon to return to the home page of the system. When the icon is pulled down and the mouse moves 

above the icon, the function menu can be shown. 
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1.3.2 创建申请 

1.3.2 Create application 

当点击面板中的创建申请按钮，进入企业注册申请表单填写页面。页面以整体

表单的方式显示和填写，点击保存不做校验，申请类型为新增注册。保存后该注册

申请为“机构填写草稿”状态，只能够修改或点击提交进行校验，通过后保存为已确
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认状态，可以进行打包提交。同一个注册编号，如果当前存在有效的申请信息，不

能够重复发起。 

Click the button “create application” in the panel, and enter the enterprise registration application form 

to fill in the page. The page is shown and filled in by the whole form. Click “save”, do not check. The 

application type is the new registration. After saving, this registration application is the status “the 

draft filled by organization”, and can only be modified or you can click “submit” to check. After the 

application passes through the check, it is saved as the confirmed status, and be packaged to submit. If 

the same registration number has the effective new registration application, the registration application 

cannot be launched repeatedly 

点击提交，直接提交企业注册信息，注册申请状态为已确认状态。 

Click “submit” to directly submit the enterprise registration information. The status of the registration 

application is the confirmed status. 

 

 申请注册 

 Application for registration 

 

 

 填写数据点击保存或提交完成操作。 
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 Fill in the data, click “save or submit” to complete the operation. 

 点击导入按钮，可以导入境外生产企业信息数据。 

 Click the button “import” to import the information data of overseas manufacturing enterprises. 

 

 新建申请保存成功提示 

 The prompt of new application saved successfully 
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1.3.3 申请管理 

1.3.3 Application management  

 注册申请列表 

 Registration application list 

 

点击面板中的申请管理进入注册申请列表界面默认显示所有待处理的注册申请（显示

状态为“企业已提交”、 “机构填写草稿”、“已确认”、“提交 CNCA”）。列表包含序号、申

请编号、申请类型、注册编号、企业名称、产品类别、注册产品、申请状态、操作 9 列。 

Click the application management in the panel, enter the interface of registration application list 

to display all pending registration application (the display status is “enterprise has submitted”, 

“organization fills in draft”, “confirmed” and “submitted to CNCA”. The list includes nine 

columns of sequence number, application number, application type, registration number, 

enterprise name, product category, register product, application status, and operation. 
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 上方查询条件可以帮助用户进行筛选，列表下方可以进行翻页。 

 The above query conditions can help users to select. Page turning can be conducted below the 

list. 

 可以通过输入填写号快速查看境外注册企业申请信息，可以对进行快速编辑。 

 Through inputting the filling number, rapidly view the application information of overseas 

registered enterprise and quickly edit. 
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 点击新增按钮添加境外生产企业注册申请。 

 Click the button “create” to add the registration application of overseas manufacturing 

enterprises. 

 对申请状态为机构填写草稿、企业已提交、已确认的境外注册企业申请信息，可以选择一

行对该申请进行编辑和作废的操作。在编辑过程中如点击保存，则此注册申请信息状态为

机构填写草稿状态，如点击提交，则该注册申请信息状态为已确认状态。 

 For the application status as the organization filling draft, enterprise submitting and the 

confirmed application information of oversea registered enterprise, select a line to conduct the 

edit and invalid operation for this application. If clicking “save” in the course of editing, the 

status of registration information is the status of organization filling out draft. If clicking 

“submit”, the status of registration information is the confirmed status. 

 点击批次提交可以对已确认的境外生产企业注册用户进行批次提交。 

 Clicking “package submit” can conduct the batch submission for the confirmed registration users 

of overseas manufacturing enterprises. 

 批次提交界面 

 The interface of batch submission 

 

 

在注册信息列表的上方有批次提交按钮。点击批次提交按钮后，弹出列表

页。显示所有“已确认”的申请信息。点击提交按钮后，生成批次信息，并且将

这些申请信息的状态修改为“已提交 CNCA”。 

The “package submit” button is above the registration information list. After clicking the button 

“package submit”, eject the list page to show all “confirmed” application information. After 

clicking the button “submit”, generate the batch information, and change the application 

information status as the “have submitted CNCA”. 
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 点击提交完成批次提交操作。 

 Click “submit” to complete the operation of batch submission. 

 

1.3.4 批次管理 

1.3.4 Batch management 

 批次列表 

 Batch list 

批次信息列表可以查看以往提交的批次信息。列表包含序号、批次编号、打包申请数

量、处理状态、操作 5 列。操作列中只有查看 1 个按钮。默认按照提交的次序排列，第一

行显示最新提交的批次。 

From the batch information list, you can view the batch information submitted previously. This 

list includes 5 columns of the sequence number, batch number, packaging application number, 

processing status and operation. There is 1 view button in the operation column. The defaults are 

arranged according to the submitted order. The first line shows the latest batches. 
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 上方查询条件中处理状态分为已提交和已处理状态，已提交为注册企业申请信息已提交给

CNCA,已处理是 CNCA 对提交的注册企业申请信息已经处理完成。 

 In the above query conditions, the processing status is divided into “submitted” and “handled”. 

“Submitted” means that the application information of registered enterprise has been submitted to 
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CNCA. “Handled” means that CNCA has handled the submitted application information of 

registered enterprise. 

 点击查看按钮进入查看批次详细信息界面。 

 Click the button “view” to enter the interface of viewing the detailed batch information. 

 

 查看批次详细信息 

 View the detailed batch information 

在批次信息列表页，点击批次编号或者查看按钮可以进入批次信息查看页面。该页面显示

批次信息、批次中打包的申请列表、返回的通知信息。并且下方有生产 pdf、返回两个按钮。 

In the page of the batch information list, click “batch number” or “view” button to enter the page of 

batch information view. This page shows the batch information, the packaged application list in batch 

and the returned notifications. There are two buttons of “generate pdf” and “return” below the page. 

 



              系统用户手册                     

  第 32 页 

 

 

 点击生成 pdf 可以导出批次信息以及注册申请列表。 

Click “generate pdf” to export the batch information and the registration application list. 

 

 

1.3.5 已注册企业管理 

1.3.5 Registered enterprise management 

 已注册企业管理列表 

 Registered enterprise management list 

企业信息列表能够查询所有已通过注册的企业的最新信息。当新增注册、变更注册、

注销注册通过认监委审批时，都会刷新这个列表。列表包含序号、企业名称、企业后缀、

注册编号、产品类别、注册产品、操作 7 列。操作列中有查看、变更、注销 3 个按钮。 

Through the enterprise information list, inquire the latest information of all the registered 

enterprises. When new registration, change registration and cancellation of registration are 

approved by CNCA, this list will be refreshed. This list contains seven columns of sequence 

number, name of enterprise, enterprise suffix, registered number, product type, register product 

and operation. There are 3 buttons of view, change and cancelling in the operation column. 
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 上方查询条件可以帮助用户进行筛选，列表下方可以进行翻页。 

 The above query conditions can help users to select. Page turning can be conducted below the 
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list. 

 点击查看按钮进入境外生产企业注册详细信息界面。 

 Click the button “view” to enter the detailed registration information interface of overseas 

manufacturing enterprises. 

 点击变更申请进入境外生产企业注册信息编辑界面。 

 Click the button “change application” to enter the editing interface of registration information of 

overseas manufacturing enterprises. 

 点击注销申请对已注册的境外企业注销的功能。 

 Click the button “cancellation application” to cancel the registered overseas enterprises 

information. 

 境外生产企业注册详细信息界面 

 The detailed registration information interface of overseas manufacturing enterprises 

在企业信息列表中，点击注册编号或者查看按钮可以进入企业信息查看页面。 

In the enterprise information list, click the button “registration number” or “view” to enter the page of 

enterprise information view. 
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 境外生产企业注册信息变更界面 

 The interface of registration information change of overseas manufacturing enterprises 

在企业信息列表中，点击企业信息可以发起变更申请。或者在企业信息查看页面，点

击变更按钮，也可以发起变更申请。变更申请填写页面与新增申请填写基本相同，所以信

息系统自动带出，以供用户修改。申请类型为变更注册。表单下方有提交和取消两个按钮。

同一个注册编号，当前只能够有一条有效的注册申请信息，不能够重复发起。 

In the enterprise information list, click the enterprise information to launch the change 

application. Or view the page in the enterprise information, click the change button, and may also 

launch the change application. The change application filling page is the same as the new 

application filling basically, so the information system automatically ejects for the user to change. 

The application type is the change registration. There are two buttons of “submit” and “cancel” 

below the form.  The same registration number can only has an effective registration 

application information, the registration application cannot be launched repeatedly 
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 编辑完成后点击保存，注册申请状态为机构填写草稿，点击提交，注册申请状态为确认状

态。 

After the completion of editing, click the button “save”. The registration status is the organization 

filling draft. After the button “submit” is clicked, the registration status is the confirmed status. 

 

 境外生产企业注销   

 The cancellation of overseas manufacturing enterprises 

在企业信息列表和企业信息查看页面，点击注销都可以发起注销申请。 

In the enterprise information list and the enterprise information view page, click the button “cancel” to 

launch the deletion application. 
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 点击确定完成注销的操作。 

 Click the button “ok” to complete the deletion operation. 
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1.4 技术信息 

1.4 Technical information 

在填写企业注册信息或修改企业信息时，第 6 节：企业生产类型和适于人类消费的主

要食品类别，需要选择产品类别，填写其所对应的技术信息。 
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1.4.1 婴幼儿配方乳品 

 申请机构化信息，第一部分:企业基本情况 

A. 企业基础信息 
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B. 生产信息 
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C. 原料 

 

 

D. 产品追述及召回 
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E. 产品检测 
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F. 位置环境和产区环境 

 

 

G. 企业声明 
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 第二部分：企业向中国输出的情况 

A. 进口信息 
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B. 出口信息 
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 附件管理 
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 帮助 
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 打印 
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1.4.2 灭菌乳 

 申请结构化信息 

1) 生产企业基础信息 
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2) 拟出口到中国的产品信息 
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3) 生产工艺信息  
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4) 产品质量安全控制体系 

 

 

5) 企业承诺 
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 附件管理 
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 帮助信息 

 

 

 打印 
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1.4.3 巴氏杀菌乳  

 申请结构化信息 

1) 生产企业 

 

 

2) 产品信息 
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3) 生产信息 
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4) 企业承诺 

 

 

 附件管理 
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 帮助信息 
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 打印 
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1.4.4 发酵乳  

 申请结构化信息 

1) 企业基本情况 

 

 

 

 

 

 

 

 

 

 

2) 拟出口到中国的产品信息 
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3) 生产工艺信息 

 

4) 产品质量安全控制体系 
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5) 企业承诺 

 

 附件 

 

 帮助信息 
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 打印 

 

1.4.1 水产品 

 申请结构化信息 
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