Instructions on how to complete Registration Application Form of Overseas Production Establishments for Exporting Honey and Royal Jelly
Please ensure that no question is left blank as your application may not be considered as complete. If a question is not applicable to your establishment, or the information being requested is unknown, please write ‘not applicable’ or ‘unknown’.

Part I Basic situation of the establishment 
A. Basic information 
1. Manufacturer 
Registered name (actual production unit): Australian Business Name
Registered address (actual production address): Physical Address of honey processing establishment
Registration number (if applicable): Your registration number as an Australian food business
2. Contact point: Best contact details for your business.
Tel: 
Fax:
Email:
3. Registered (Approved) by: Please indicate if your establishment is registered with your State Food Authority and/or local council.
4. If the actual production address is inconsistent with the information on the business license, please provide the contact details of the manufacturer (name, address, telephone, fax and email) that should bear the relevant responsibility for the products exported to China and explain its relationship with the actual manufacturer. This should never be the case. If you believe the address on your local/State food business registration is different to the actual address of your honey processing establishment, please contact npgexports@agriculture.gov.au. 
5. Date of establishing the plant: The date your honey processing establishment was founded.
6. Total area: The total area, in meters squared, of your processing facility, including all outdoor areas.
7. Total construction area: The area, in meters squared, of the building(s) in which your honey processing is carried out.
8. Please provide, in the form of an attachment, the workshop layout, division map of the cleaning area and the flow charts of people and logistics. Please attach a detailed and legible document which includes all important aspects of your establishment.
9. Names of the products to be exported to China Include specific and detailed information in each column (if applicable). 
	Serial No(The establishments product number or product i.d. (if applicable)
	Product Name
	Trademark 
	Form of Packaging
	Honey Source (refers to honeydew, sweet dew and nectar with specific nectar plants information)

	
	
	
	
	

	
	
	
	
	



10. The actual output and exports volume of the honey products in recent three years (tonne/year). Self-explanatory. 

B. Production information 
1. Please describe the production process and provide in the form of an attachment, a clear flow chart of the processing process (if there is a heating operation, please provide the heating parameters including time, temperature and pressure). Please attach a detailed and legible document which includes all important aspects of your establishment.
2. Production capacity and equipment  
(1) List the major equipment used for production, its quantity and the designed production capacity. Self-explanatory.
(2) Production capacity per shift (tonne), the number of shifts per day and average number of working days per year. Self-explanatory.
3. Hygiene and quality management system Please tick the appropriate answer(s) below and provide attachments where required.
□ For establishments that have established and implemented Hazard Analysis and Critical Control Points (HACCP) system, please provide the hazard analysis worksheet and HACCP schedules. For those which are certified by a qualified third party agency and have obtained the HACCP certification, please provide the certificate and the qualifications of the third party agency. 
□ For establishments that have established and implemented food quality management system (ISO22000 or other equivalent hygiene and quality management system), please provide HACCP schedules and their prerequisites. For those which are certified by a qualified third party agency and have obtained the corresponding certification, please provide the certificate and the qualifications of the third party agency. 
□ For establishments not implementing any system, please provide the hazard source analysis and the corresponding prevention and control measures.  
4. Please provide, in the form of an attachment, with the names of the chemicals including disinfectant and detergent etc applied on the production area by the establishment. 
 
C. Honey source information 
1. Raw material source of the honey Please tick the appropriate answer(s) below.
□ Nectar, from plants: 
□ Honeydew:
□ Sweet dew:
2. Property of the bee farms Please tick the appropriate answer(s) below.
□ Bee farm owned by the establishment 
□ Bee farm owned by the parent company of which the establishment affiliated to and it’s managed by the relevant provisions and requirements of the exporting country (region). 
□ Bee farm owned through cooperatives 
□ Bee farm that the establishment signs a supply contract with, after the assessment conducted by the establishment or relevant qualified agency and managed by the relevant provisions and requirements of the exporting country (region). 
□ Domestic market procurement 
□ Imported honey raw material, please specify the country of origin. 
3. Acceptance criteria for different sources of honey raw material (including index, limit and acceptance requirements) Self-explanatory. 

4. Please describe the requirements and audit system for raw material suppliers (i.e bee farms) by the establishment Self-explanatory.

D. Product traceability and recall 
1. Is the product packaging printed with a label, logo or number for traceability? Please tick appropriate box below.
□ Yes, please explain the meaning of the label, logo or number for traceability and the position where it’s printed on the packaging and how the consumers can use this label, logo or number. 
□ No
2. Does the establishment have a product recall scheme? Please provide, in the form of an attachment, a brief introduction to the product recall scheme. Please provide details and attachments as appropriate.
 
E. Product testing 
1. Laboratories for finished products testing Please provide details and attachments as appropriate.
□ Official testing agency
Name of the laboratory: 
□ Third party testing agency 
Name of the laboratory: 
□ Laboratory of the establishment 
Please provide, in the form of an attachment, with the certified documents or qualifications of the laboratory. 
2. Please provide, in the form of an attachment, the disposal procedures for unqualified raw materials, semi-finished products and finished products. Please provide details and attachments as appropriate.

F. Establishment location and environment 
1. Please describe the location of the establishment, whether it’s located in an industrial, agricultural or residential area and whether it’s away from the smell and dust pollution brought by animal farms, refinery, city garbage, chemical plants or sewage treatment plants. (Please provide, in the form of an attachment, a location map of the establishment which clearly reflects its surrounding environment). Please provide details and attachments as appropriate.
2. Please provide the pests control map in the form of an attachment. Please provide details and attachments as appropriate.

G. Establishment declaration 
1. The establishment declares that this establishment and the honey products exported to China by this establishment comply with the relevant Chinese laws and regulations and food safety standards.  
2. The above information and the additional materials submitted are authentic and accurate. 

Name and position of the legal representative 



Signature of the legal representative and the company seal (if applicable) and date



H. Confirmation of the competent authority Department Use Only
It is hereby certified that through examination and confirmation, the above materials provided by the establishment are authentic and accurate. 

Name, position and organization of the responsible person



Signature of the responsible person and seal of the competent authority (date) 
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Part II Overview of the establishment’s exports to China
A. Please provide a detailed description of the relationships between the manufacturers, exporters, importers and trademark holders that export the product to China. Please provide information as appropriate. 

B. Imports information Please provide information as appropriate for each importer. If you are unaware of importer details please write ‘importer unkown’.
1. Importer information 
Name: 
Address: 
Tel: 
Fax: 
Email: 
Contact: 

2. Please list the trademarks of all the products to be exported to China in the form of an attachment, clarifying the trademarks holder that exports the products to China, the country in which the trademarks are registered and the approval authority, and provide the relevant supporting evidences. List all trademarks belonging to your organisation or third parties as per the request, if your product does not hold a trademark and does not carry any other trademarks belonging to third parties than this question is not applicable (in this instance please write ‘not applicable’).
3. Are there any labels, logos or numbers for traceability printed on the packages of the products to be exported to China? Please tick as appropriate.
□ Yes, please explain the meaning of the label, logo or number for traceability and the position where it’s printed on the packaging and how the consumers can use this label, logo or number. 
□ No
4. Please provide the independent legal entity license and business license as well as the identification and contact details of the legal representative or authorized person of the importer or the representative office of the establishment in China, which is liable for recall of products in China according to the Chinese laws and regulations.  Please work with your importer to obtain this information. If you are unaware of the legal entity liable for recall of products in China, please write ‘unknown’.

C. Exports information  
1. Exporter information Please provide details of current exporters, including yourself if applicable. If exporter information is not known, please write ‘exporter details unknown’.
Name: 
Address: 
Tel: 
Fax: 
Email: 
Contact:  
2. Product information Please provide details of exports below. If this information is unknown, or this question is not applicable, please write ‘unknown’ or ‘not applicable’ in each column. 
Please describe the history of the products exported to China in the past two years in the table below. 
	Serial No (The establishments product number or product i.d. (if applicable)
	Product Name
	Trademark
	Volume (Tonne)
	Export date for the first time (if applicable)

	
	
	
	
	




