[image: ]MANUAL ENTRY LODGEMENT COVER SHEET
For use with consignments not electronically declared to ICS such as carnets and
  temporary imports. For UPE consignments, see coversheet for UPE consignments.



	No. Pages
	     



	Brokerage
	     
	Phone
	     

	Address
	     
	Email
	     

	Contact name
	     
	Fax
	     



	Importer name
	     
	Phone
	     

	Importer address 
	     

	Email
	     

	
	
	Fax
	     



	Billing details

	Invoice to:   Brokerage |_|    Importer |_|     or the billing details below |_|

	Name
	     
	Phone
	     

	Address 
	     

	Email
	     

	
	
	Fax
	     



AIRFREIGHT 	|_|	SEAFREIGHT:    FCL 	 |_|    LCL	 |_|	Break Bulk	 |_|	    
	Carrier information

	BOL/Air waybill #
	     
	Arrival date (dd/mm/yyyy)
	     

	House bill #
	     
	Country of origin
	     

	Container #
	     
	Supplier name
	     

	Vessel/airline name
	     
	Loading port
	     

	Voyage/flight #
	     
	Loading country
	     



	Delivery/Unpack details

	Delivery postcode
	     
	Inspection location
	     



	Goods descriptions (include any marks, VIN or serial numbers)

	Description
	Qty, type, # pieces/packages
	Vol/Weight

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     



	Permission requested for:

	Release on documents
	|_|
	Export from Australia (incl. transhipment)
	|_|

	Tailgate inspection
	|_|
	Isolation (e.g. at post entry quarantine Station) 
	|_|

	Rural tailgate inspection
	|_|
	Disposal (e.g. deep burial, incineration)
	|_|

	Inspection of goods
	|_|
	Treatment
[bookmark: Dropdown1]Treatment type: 
	|_|

	Movement only
	|_|
	
	

	[bookmark: Dropdown2]Other: 
	|_|
	
	


		
	Additional information/comments

	     







	Privacy information

	Personal information means information or an opinion about an identified individual, or an individual who is reasonably identifiable, whether the information or opinion is true or not and whether the information or opinion is recorded in a material form or not.

Personal information that is collected under or in accordance with the Biosecurity Act 2015 is also ‘relevant information’ under the Biosecurity Act 2015.

The Department of Agriculture, Fisheries and Forestry (department) collects ‘relevant information’ and ‘protected information’ including your personal and sensitive information (as defined by the Privacy Act 1988 (Cth)) in relation to this form and submitted documentation under the Biosecurity Act 2015 for the purposes of assessing and managing any biosecurity risk that may be associated with your consignment and related purposes.

If you fail to provide some or all of the relevant personal information requested in this form the department may be unable to assess and manage any biosecurity risk that may be associated with your consignment, which may delay the release of these goods from biosecurity control. Information collected by the department will only be used or disclosed as authorised under the Biosecurity Act 2015.

Information collected by the department will only be used or disclosed as authorised under the Biosecurity Act 2015. The department may disclose your personal information to other Australian government agencies including the Australian Border Force, and other persons or organisations where necessary for the above purposes, provided the disclosure is authorised under the Biosecurity Act 2015.

It will not usually be disclosed overseas. In every case, it will only be disclosed if authorised by the Biosecurity Act 2015.

By completing and submitting this form you consent to the collection of all personal information contained in this form.

See the department's Privacy Policy to learn more about accessing or correcting personal information or making a complaint. Alternatively, email the department at privacy@aff.gov.au.​​​​​​​
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